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Access and Login Procedures 

 

 

 
 
Purpose: The purpose of this work instruction is to assist employees, gaining access to the 
Kronos system and the procedure to login once access has been granted. Kronos can be 
accessed via the Desktop, Intranet, Monash Health webpage or via Smart Phone (Smart 
Phone instructions covered separately).  
 
 

Step Action 

Request Access 

1  Follow the link to the Kronos scheduling webpage click here 

2  Complete the Kronos Access Request Form found here. Email completed and signed 
form to scheduling@monashhealth.org 

 

Note: Ensure an authorised Manager approves your request. Self-approved forms will 
not be processed 

 

Login via Desktop 

3  From your Monash Health workstation click on the Kronos Navigator icon found on the 
desktop 

 

 

 

  

http://intranet.southernhealth.org.au/human_resources/Electronic_Rostering/Default.html
http://intranet.southernhealth.org.au/human_resources/Electronic_Rostering/Intranet%20Documents/Access%20Request%20Form/Kronos%20Access%20Form_Online_v1.4.pdf
mailto:scheduling@monashhealth.org?subject=Kronos%20Access%20Request
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4  Type in your User Name and Password. Click on the Arrow button or hit Enter on 
your keyboard to launch Kronos  

 

Note: Your user name and password are the same as your network login 

 

 

 

Login via Intranet (Clinical Portal) 

5  Click Clinical Portal from the Main Menu 
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6  Click on the eRostering Kronos button 

 

 

7  Click on the Kronos Navigator Live button 

 

 

 

8  Follow Step 4 to login 

  



 

Kronos Work Instruction – Access and Login Procedures                                                                     Page 5 of 6  

V2.0                                       Last updated  28/10/2015 

 

Login via Intranet (All Staff) 

9  Click All Staff from the main menu. Next, click Kronos Support  

 

 

 

10  Click Kronos Login 

 

 

 

11  Follow Step 4 to login 
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Login Externally via Monash Health Webpage 

12  Click on Health Professionals, then click Employee Self Service – Staff Portals from 
the main menu of the Monash Health Webpage 

 

 

 

13  Click on Kronos Self Service Click Here link 

 

 

14  Follow Step 4 to login 

 
 End of Work Instruction 

http://www.monashhealth.org/

